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OV E R V I E W  
C A PA B I L I T I E S  

Audit Whatever is designed to make performing and reporting audits easy. You can upload 
your own checklists so that you can perform a variety of audits or inspections. A safety audit 
checklist and an ISO 9001:2015 checklist are included so you can quickly learn how the 
system works. You can also edit the existing audit questions. 

Easily navigate to different parts of the audit by tapping on the clause you want to examine. 
The program keeps track of those parts that are completed by putting a checkmark by a 
completed question and once all the questions of a clue are completed the clause is marked 
by a checkmark. Checkmarks are color coded according to how you rate compliance to a 
question. 

Report the results by simply tapping one of the report options to generate a PDF report. If 
you want to customize the report then you can export it to a RTF format and edit it with 
most word processors. 

C H E C K L I S T S  

Checklists are lists of questions that are copied to audits and function as audit templates. 
When you first start the app you begin in the checklist mode. The program displays 
checklists in a split screen. On the left are the reference clauses or sections of the checklist. 
If you tap on a clause then the questions for that clause are displayed on the right. Tap on 
the right part of the screen that is visible and the references are hidden. Here you can add, 
edit or delete questions. Entire checklists can be uploaded 

Tap the back (References) button and the right screen becomes visible again. 

A U D I T S  

You select a checklist (or audit template) when you create and audit. When you save the 
audit the checklist questions are added to the audit. So, checklists and audit questions are 
separate. You can navigate audit sections and questions similarly to checklists. You can add, 
edit or delete questions of the audit but any changes are unique to that audit. For a question 
change to be applied to future audits you have to edit the checklist. 



M A N A G I N G  C H E C K L I S T S  
E D I T  O R  A P P E N D  A  Q U E S T I O N  

The first time you open the app you will be in the checklist mode and one of the supplied 
checklists will appear: 

Tap on a clause in the main screen (green area) and questions for that clause are selected 
and presented on the child screen (red area). Tap in the red area and the main screen will 
hide revealing the questions for the selected clause. Double tapping a clause will expand or 
contract it if it has a solid triangle (▶︎ or ▼ ). The folder icon expands or collapses all. 

Tap START EDIT and then tap the question and this will bring you to the edit screen to 
change a question. Tapping the + icon lets you append a question. Only the question can be 
edited. 



Tap SAVE to save the edits. Then tap the <REFERENCES button or swipe right to return to 
the main screen. 

A C C E S S I N G  T H E  C H E C K L I S T  M E N U  

Tap the checkmark button at the top and the following menu will be displayed: 

1. Add a Checklist lets you import a file or type the checklist directly into the program. 
Information must be presented in a certain format for the program determine titles, 
clauses and question. This will be discussed later. 

2. Select a Checklist Type lets you switch between templates. 
3. View Current Checklist allows you to go from the audit mode to the checklist mode and 

view the checklist that was uploaded into the audit questions. 
4. Delete Checklist allows you to delete checklists. However, one must always remain in 

memory so you won’t be able to delete the last one. 
5. Cancel closes the menu with no action. 

A D D I N G  A  C H E C K L I S T  

Select ADD A CHECKLIST from the checklist menu. This will take you to the screen below. 
You will have two options for adding a checklist: import a text file or type the checklist 
directly. In either way the document must be in a specific format.  

The checklist must have three elements: a title, clauses (or sections) and questions. Titles 
must occur first, then each clause followed by questions. The first character (identifier) of an 
entry identifies if it is a title, clause or question. The ~ is used as a delimiter. No spaces 
can exist between the identifier, delimiter and text. Clauses must be in a number 
format e.g. 1, 1.1, 1.2 etc. Lines must be terminated with a carriage return. 



An example of the format is as follows: 

T~ISO 9001:2015 
C~4 Context of the Organization 
C~4.1 Understanding the organization and its context 
Q~Describe the organizations process for  determining external and internal issues relevant 
to its purpose and strategic direction and affect the ability to achieve the intended result of 
the QMS 
Q~Explain the process the organization uses to monitor and review information about 
these internal and external issues. 
C~4.2 Understanding the needs and expectations of interested parties 
Q~What interested parties has the organization determined are relevant to the QMS? 
Q~What requirements do those interested parties have that are relevant to the QMS? 
Q~How has the actual or potential impact(s) been determined? 
Q~Describe the organizations process for monitoring and reviewing the information about 
interested parties and their relevant requirements. 

If you create this in a text editor you must convert it to a *.txt file for upload. Tap file to 
select the file then tap upload to store it into the database. If you type it in directly then tap 
upload to store it. 



M A N A G I N G  A U D I T S  
C R E AT E  A N  A U D I T  

Tap the audit list icon above. This will take you to the audit list (below). At first the list will 
be empty. 

 Tap + to add and audit or tap INFO to edit audit information. Complete the information 
and tap SAVE. Once the checklist template has been saved it cannot be changed. Everything 
else can be edited. 



M A K E  A N  A U D I T  A C T I V E  

You must select an audit to make it active. Tap the audit and a checkmark appears to 
indicate it is active. 

Tap the back button to begin the audit and return to the references screen. 

C O L L E C T I N G  E V I D E N C E  

Tap the clause you want to investigate at the main screen. Tap on the child screen (right 
side) to reveal the questions for that clause. Tap the question you want to investigate and 
this opens the evidence screen. 



Type your observations in the EVIDENCE OBSERVATIONS field. Tap the DONE button 
when you are finished typing.  If you want to capture photographic evidence then tap the 
camera icon. This will take you to the Photographic Evidence screen. If a picture is already 
existing it will show in the screen. Otherwise it will be empty.  

Tap CAMERA at the bottom to take a picture. Once you have a picture tow buttons will 
appear at the bottom : RETAKE or USE PHOTO. Tap USE PHOTO. Then tap SAVE at the 
top right. 

You will be returned to the Evidence Screen and the path to the picture will be visible. 
Pictures are stored in your Pictures folder. To mark up pictures, exit the app, find the picture 
and use Apple’s markup tools. Don’t move the picture as the database stores the file path 
not the picture. 

The question will not be marked completed until you tap one of the rating tabs. Tap SAVE to 
preserve your results. The questions will be marked with a green (meets needs), yellow (low 
risk), orange (medium risk) or red (high risk) check mark. Once all of the questions for a 
section are completed the reference clause will have a check 



R E P O R T  

Tap the REPORT ICON (above) to get to the report generator (below). 

P D F  R E P O R T S  

Tap PDF to generate the pre-formatted reports.  

EXECUTIVE SUMMARY gives a summary of whom when and what was audited, counts of 
the various ratings, an audit score for continuous improvement tracking and auditor notes. 

FULL REPORT lists all audit information, questions, scores, rating. The only thing it does 
not generate are the photos which are generated separately. 

OFI REPORT is a summary of questions and evidence sorted by risk that did not rate as 
MEETS NEEDS. 

Tap PHOTO GRID to generate a grid of the photos and these are labeled with the associated 
question number. 

Tap LOGO to attach a logo to your report. 

Tap CHECKLIST when in the checklist mode to generate a hard copy of the checklist. 



The audit score is computed as follows:

A = Meets Needs Count 

B = Low Risk Count 

C = Medium Risk Count 

D = High Risk Count 

Score = 100 * (A*10+B*7+C*4)/((A+B+C+D)*10)


R T F  R E P O R T S  

Tap RTF for Rich Text Format reports.  You will be asked for a file name. Type the main 
name, the extension (.rtf) will automatically be provided. This allows you to make custom 
formatted reports. Logo addition is not available in this mode. 

C O N C L U S I O N  
Thank you for buying this app. If you have any feedback or features you would like included 
then please contact me at JohnMDurand@icloud.com. 
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